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	Media and Reagent Preparation Sheet – Template (insert name of reagent or media)
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	Skin Culture Laboratory, Alfred Health
	 SHAPE  \* MERGEFORMAT 




	Reagent Sheet – Template (insert reagent name)
	



	Reagent / Media Sheet Number: 
	RS XXX


	
	Name
	Signature
	Date

	Prepared By:
	
	
	

	Reviewed By:
	
	
	

	Authorised By:
	
	
	


Delete all the text in blue italics from final document. Insert “Not Applicable” if appropriate.  Do not delete any subheadings
Reagents/Material:     Enter material names.  Delete any unused rows.
	Qty
	Material Name

	Enter quantity needed
	Enter material name

	
	


Procedure:
Provide details of the preparation of the reagent or media.


1.   


2.


Storage:  Detail the storage requirements.

Expiry: Specify the Reagent/ Media expiry date when prepared and stored as per these instructions. The Reagent expiry must not exceed the expiry of the earliest expiring material used to make the reagent / media.
	Material Name
	Batch Number / Exp (MM/YYYY)
	Batch Number / Exp (MM/YYYY)
	Batch Number / Exp (MM/YYYY)

	Enter the material and consumables. 

Delete any unused rows.
	
	
	

	Date Prepared
	
	
	

	Prepared by
	
	
	

	Expiry Date
	
	
	

	Reagent / Media Batch Number (date and initials)
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