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Assessment -Template

1 Assessment Preparation
Resources 
If this assessment does not form part of a module, remove row below referring to Module number.

	Module Number
	


Resources required;
2 Conducting the Assessment
Specify how the assessment is to be conducted. – e.g.; time-frame for completion and method of completion, (for example, does the assessment need to be done under supervision?)
3 Document references
This Assessment is used to assess competence in the following Procedure/s.

	Document Name
	Document Number
	Version

	
	
	

	
	
	


4 Assessment Completion
	
	Name
	Signature
	Date of completion of assessment / date of competency

	Candidate
	
	
	

	Assessor
	
	
	


Assessment Record is to be completed and retained in the candidate’s training file.

4.1 Knowledge component 

	The candidate is to demonstrate competence in responding to the following questions?

(Add extra rows as required)
	Check Sheet
(office use only)

	
	C
	NYC
	NR

	Question 1: (questions may be multiple choice, True/False, or a question requiring a written answer)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Question 2: <
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Question 3: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Question 4: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Question 5: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Assessment Outcome (criteria 100%)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



4.2 Practical component 
	The candidate is to demonstrate competence by successful demonstration of the following skills.

(Add extra rows as required)
	Check Sheet
(office use only)

	
	C
	NYC
	NR

	Skill 1: (describe the requirement, for example, demonstrate how to operate the centrifuge, or ‘complete a CAPA form’)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Skill 2: <
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Skill 3: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Skill 4: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Skill 5: 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Assessment Outcome (criteria 100%)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 
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