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Facility Training   FORM88 


Facility training 

	Name:
	
	Commencement Date:
	
	Position Title:
	


COMPETENCY OBJECTIVES: 

	1. Aseptic gowning and processing technique
	2. Facility cleaning and maintenance
	3. Receipt and storage of product
	4. Equipment operation

	Process (examples provided)
	Procedure
	Demonstration
	Perform Supervised
	I have understood & completed this training

	
	Reference
	Date Read
	Date
	Trainer
	Date
	Trainer
	

	Aseptic gowning
	Aseptic Technique DOC7

Aseptic Technique AssessmentDOC116
	
	
	
	
	
	

	Aseptic processing 
	
	
	
	
	
	
	

	Facility transfer 
	Facility Transfer DOC56
	
	
	
	
	
	

	Support Lab Start-up
	Cleaning & Maintenance DOC3

Start-up & Shut-down FORM2

Cleaning Checklist FORM1

Support Laboratory Fridge DOC108

BSC Safemate Instructions DOC103

Binder Incubator Sterilisation DOC118
	
	
	
	
	
	

	Support Lab Shut-down
	
	
	
	
	
	
	

	Cleaning 
	
	
	
	
	
	
	

	Receipt of product
	Receipt DOC30
	
	
	
	
	
	

	Label printing
	Labelling DOC64
	
	
	
	
	
	

	Infectious disease screen
	Infectious Disease Screening DOC74
	
	
	
	
	
	

	Product storage
	Storage DOC31
	
	
	
	
	
	

	Cryo tank & dry shipper maintenance
	Cryogenic Storage Tanks DOC43
	
	
	
	
	
	

	
	Dry Shippers DOC65
	
	
	
	
	
	

	Cryo inventory
	StemLab inventory update
	
	
	
	
	
	

	Preparation of materials
	Materials Preparation DOC66
	
	
	
	
	
	

	Environmental sampling
	Environmental Monitoring DOC4
	
	
	
	
	
	

	Pipette check
	Pipette Check DOC72
	
	
	
	
	
	

	Purchasing
	Materials Control DOC54
	
	
	
	
	
	

	(Insert/delete as required)
	
	
	
	
	
	
	


	Process
	Procedure
	Demonstration
	Perform Supervised
	I have understood & completed this training

	
	Reference
	Date Read
	Date
	Trainer
	Date
	Trainer
	

	(Insert special equipment)
	Equipment Operating Instructions DOC5
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	CRF operation
	Cryomed CRF DOC6 and DOC73
	
	
	
	
	
	


	Competency Assessment
	Assessment Record
	Date 
	Outcome
	Comment

	Aseptic Gowning Assessment 
	Environmental Monitoring form
	
	
	

	Aseptic Technique Assessment 
	Aseptic Technique Worksheet FORM26
	
	
	

	NAT Training Assessment
	NAT Training Assessment FORM90
	
	
	

	
	
	
	
	


COMPETENCY STATEMENT:

 ______________________________________ 
has successfully achieved the general facility competencies listed above.  
Back slash the final box for those competencies not relevant to this training record.
This checklist has been used to record:  ( Achievement of new competencies 

( Confirmation of existing competencies
	Position (Manufacturing)
	Signature
	Date
	
	Position (Quality)
	Signature
	Date
	(  (Insert quality management software name) record updated 
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