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1.0 PURPOSE AND SCOPE

This SOP describes the procedure for handling rejects and waste (both materials and product) in the facility. Disposal requirements are also included.
2.0 REFERENCES / DOCUMENTS
References
	Add reference documents and DCNs, if any 


Documents

Add reference documents and DCNs, if any 

3.0 DEFINITIONS

Add definitions, if any 

4.0 RESPONSIBILITIES
Production Manager

· Ensure that personnel treat and remove all waste correctly.

· Ensure all documentation is completed correctly

All Personnel
· Ensure that this procedure is followed when handling rejects and wastes.
· Ensure that waste containers are not overfilled.

5.0 EQUIPMENT & MATERIALS
N/A

6.0 PROCEDURE
6.1 General precautions

Personnel must:

6.1.1 Use personal protective equipment (PPE) at all times when disposing of waste. 
6.1.1.1 Wear gloves when handling all infectious waste bags and containers.
6.1.1.2 Use safety glasses when there is a risk to the eyes.

6.1.2 Use caution when disposing of broken glassware and sharp materials.
6.2 Biological waste 
6.2.1 Biological waste must not be poured down the sink and discharged to the sewer unless it has been properly treated.

6.3 Waste
6.3.1 Change bin liners when full and replace with a fresh bin liner. 

	Waste
	Treatment / Placement
	Disposal

	Uncontaminated / 
non-infectious solid waste.

	Place into general waste disposal bins.
	As per general waste.

	Uncontaminated / 
non-infectious liquid waste.
	The liquid waste must be sealed in a container, lids tightly closed to prevent leakage. Place into general waste disposal bins.
	Pour down the laboratory sink.

	Solid biological waste - non-sharps materials, eg. culture dishes and flasks, gloves, filters, wipes, plastic ware
	Place into biohazard/clinical waste bags then place into dedicated waste bins provided by the waste contractor. When full place waste in the large bins labelled either ‘Infectious waste’ or ‘Clinical waste’ following the facility management practice.
	Waste is collected regularly by the licensed waste contractor.

	Liquid biological waste (aspirated media or other liquid that has or may have been in contact with a biological sample). 

	The liquid waste must be contained in disposable plastic ware, e.g. tissue culture flasks/ disposable canister. The liquid must be treated with sodium hypochlorite (concentration according to manufacture instruction) for 30minutes before pouring down the laboratory sink.
	Pour down the laboratory sink after treatment.

	All contaminated / infectious sharps (Pasteur pipettes, needles, scalpels, glass tubes, forceps)
	All contaminated sharps are to be placed in yellow sharps disposal bins. Broken glass and sharp objects are to be placed directly in the sharps containers whether contaminated or not.
	As per solid biological waste.

	Chemical waste: 

-Corrosive liquids: eg. acids
-Flammable liquids: eg alcohols & DMSO
-Aqueous biological fixatives: eg. formaldehyde 


	Collect in the appropriate waste containers and label with;

· a description of the contents
· name and phone number

· date of generation

· appropriate hazard labels
	Collected by a licensed waste contractor. 


6.4 Rejects
6.4.1 Decontaminate (if required) and label all material found to be defective or non-conforming with a ‘REJECTED’ label. State the reason for rejection, the date and your initials on the label. Double bag all material to prevent leakage. 

6.4.2 Records details of any rejected product in the Rejected Product Register.
	Rejects
	Treatment / Placement
	Disposal

	Critical material found to be defective or non-conforming on receipt or during use. 

	Place in the appropriate ‘Rejects’ area.
If possible and practicable, it is to be returned to the supplier.
	Return to supplier or destroy if authorised by supplier or use for research if acceptable. 
Record final disposition or disposal on Material Receipt and Verification Form or NCCI form if already released for use.


	Product
	Ensure rejected product is double bagged into yellow biohazard bags to avoid contamination in the event of leakage. Place in ‘Rejects’ area until approved for destruction.
	Dispose as per Solid Biological Waste by incineration or use for research if acceptable.
Record final disposition or destruction on Rejected Product Register.


7.0 CHANGE SUMMARY
	N/A New document
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