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[Client logo]

            Laboratory Cleaning Procedure


1 Purpose

To maintain a clean, decontaminated laboratory environment.

2 References

Insert list of referenced documents here

3 Definitions

Insert list of terms and acronyms here

4 Responsibilities

	Responsible person / s
	Responsibility

	Laboratory Supervisors
	Ensure compliance with the cleaning procedure

	Laboratory Users
	Perform cleaning in respective work areas

	Quality department
	Site Inspection


5 INSTRUCTIONS

The cleaning of the laboratory environment, equipment and utensils minimises risk to staff and service technicians who may be required to work in the laboratory and use or handle the equipment and utensils. This may also lengthen the life of equipment and utensils as well as ensuring that the accuracy of results is not affected by dirty malfunctioning equipment.
Maintaining a clean laboratory environment will minimise sample contamination and ensure accuracy of results and operations.
Please note that the instructions in this procedure do not apply to areas, or equipment that are to be maintained in a sterile or particle-free environment.

All cleaning activities are to be performed in accordance with the Laboratories Cleaning Schedule.

5.1 Equipment:

· Disposable gloves
· Safety glasses.

· Protective clothing.

· Paper towel.
5.2 Cleaning solutions / Disinfectants:

· Alcohol (70%).

· Viraclean hospital grade detergent
· Detergent solutions, e.g. Biogreen

5.3 Weekly Cleaning of Laboratory Surfaces:

5.3.1 General cleaning:

· Put on personal protective equipment –safety glasses, lab coat, gloves (if required plastic apron).

· Move all small equipment and material from the surfaces to be cleaned.
· Wash the surface with detergent solution if visibly dirty.

· Spray the surface with undiluted Viraclean solution to disinfect. Leave for 10 minutes then wipe with a paper towel.

· Dispose of gloves 

· Wash hands.

5.3.2 In the event of a spill:

· Remove all portable equipment and consumables from the surface.

· Contain the spill as described in [client document] and follow the chemical’s MSDS specifications.

· The spill kit is located adjacent to main office entrance
· Clean the surface with detergent solution.

· Spray the surface and all contaminated equipment with undiluted Viraclean solution to disinfect. Leave for 10 minutes then wipe dry.

· All cloths, gloves and other disposable items which are used for cleaning the biomaterials lab must be discarded into the large yellow biological waste bin located in the biomaterials lab.

· All lab coats that have been contaminated are to be placed into a plastic bag before being placed into a linen bag for washing.

5.4 Utensils and specimen racks:

5.4.1 After use all utensils e.g. glassware, beakers, etc. should be washed in detergent solution, rinsed three times with tap water and three times with either MilliQ or RO water. The utensils should be allowed to dry in the provided drying rack at the sink or placed within the drying oven to remove as much water as possible.

5.4.2 Where the equipment or materials require disinfection they may be autoclaved (for non heat sensitive items) or sterilised using 70% ethanol (made up using MilliQ water) and allowed to dry in a sterile environment.  
5.5 Cleaning and Decontamination of Equipment:

5.5.1 Where applicable the relevant Equipment Maintenance File must be consulted for specific cleaning and decontamination details for all equipment.

5.6 Monthly Cleaning & Decontamination of the Laboratory:

5.6.1 The entire laboratory area is cleaned every month to ensure a clean environment.

· All surfaces (including windowsills) must all be decontaminated using Viraclean.

· Move all small equipment from bench surfaces and clean the surfaces beneath.

· Check and clean all laboratory chairs, ensure that all parts are secure e.g. backs etc.

5.7 Quarterly Cleaning & Decontamination of the Laboratory: 

5.7.1 At three monthly intervals all large equipment is moved for cleaning. This should be done with teams of at least 2 people utilising lifting equipment if necessary.
· Move all mobile floor standing equipment and sweep & clean the surfaces beneath.

· Move all heavy bench items from bench surfaces and clean the surfaces beneath.

· Dust the rear of equipment to remove build up whilst out of position.

5.8 Records of Cleaning & Decontamination:

5.8.1 Record weekly cleaning on record sheet 
5.8.2 Where applicable record equipment cleaning in the appropriate equipment file.
5.8.3 Record monthly cleaning of the laboratory on record sheet
                   5.8.4   Record quarterly cleaning of the laboratory on record sheet 
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