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CLEANING CHECKLIST

Month:__________________






Year: _______________

	Weekly (Example items listed below)
	Week 1
	Week 2
	Week 3
	Week 4
	Week 5

	
	Date
	Initial
	Date
	Initial
	Date
	Initial
	Date
	Initial
	Date
	Initial

	HPC trolley 
	
	
	
	
	
	
	
	
	
	

	Benches
	
	
	
	
	
	
	
	
	
	

	Equipment
	
	
	
	
	
	
	
	
	
	

	Door handles
	
	
	
	
	
	
	
	
	
	

	Telephones
	
	
	
	
	
	
	
	
	
	

	Chairs and wheels
	
	
	
	
	
	
	
	
	
	

	Light switches 
	
	
	
	
	
	
	
	
	
	

	Trolleys and wheels
	
	
	
	
	
	
	
	
	
	

	Cupboard
	
	
	
	
	
	
	
	
	
	

	Gowning room furniture
	
	
	
	
	
	
	
	
	
	

	Air lock
	
	
	
	
	
	
	
	
	
	

	Pass-through hatch 
	
	
	
	
	
	
	
	
	
	

	Floors 
	
	
	
	
	
	
	
	
	
	

	Test eyewash 
	
	
	
	
	
	
	
	
	
	

	Clean mats
	
	
	
	
	
	
	
	
	
	

	Change gowns 
	
	
	
	
	
	
	
	
	
	

	Check HPC infusion trolley
	
	
	
	
	
	
	
	
	
	

	Program HV data logger 
	
	
	
	
	
	
	
	
	
	

	Vi-Cell control
	
	
	
	
	
	
	
	
	
	

	AcT-Diff comparison  (f/n)
	
	
	
	
	
	
	
	
	
	


	Monthly
	Task
	Date
	Initial
	Monthly
	Task
	Date
	Initial

	Support Lab
	Clean sinks & Eyewash
	
	
	CR 3
	Clean BSC #16
	
	

	(Example
	Clean equipment
	
	
	
	Change tubing
	
	

	locations
	Clean lab & reception
	
	
	
	Change equipment bags
	
	

	and items
	Clean Inc #25
	
	
	
	Clean container
	
	

	given here)
	Backup Vi-cell & CRF
	
	
	
	Clean Inc#32 
	
	

	
	
	
	
	
	
	
	

	CR 1
	Clean BSC #36
	
	
	
	
	
	

	
	Clean BSC #46
	
	
	
	
	
	

	
	Clean Inc#41
	
	
	
	
	
	

	
	Clean Inc#42
	
	
	
	
	
	

	
	Change tubing
	
	
	
	
	
	

	
	Change equipment bags
	
	
	
	
	
	

	
	Clean container
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	CR 2
	Clean BSC #1
	
	
	
	
	
	

	
	Change tubing
	
	
	
	
	
	

	
	Change equipment bags
	
	
	
	
	
	

	
	Clean Inc#13 
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


2 monthLY CHECKLIST (Feb, Apr, Jun, Aug, Oct, Dec)
	
	
	Date
	Initial

	Facility air intake grills
	
	


Quarterly CheckList  (Jan, Apr, Jul, Oct)
	
	Date 
	Initial

	Fridge #38 Support Lab
	
	

	Fridge (Medical) clean corridor
	
	

	Freezer #29 Sanyo (-30oC)
	
	

	CRF #28
	
	

	CRF #39 
	
	

	Cold room
	
	

	Cold room cage
	
	

	Centrifuge # 21
	
	

	Centrifuge # 51
	
	

	Pipette checks
	
	

	Vi-Cell Maintenance
	
	

	AcT-Diff Maintenance
	
	

	Tank alarm test/activation reviewed
	
	

	Clean Room Facility Inspection
	
	

	Cold Room Inspection
	
	


annual CheckList

	
	Date 
	Initial
	Comment

	Centrifuge #14 clean 
	
	
	

	Cold room full clean 
	
	
	

	Compactus clean (during facility re-qualification)
	
	
	

	On-site Shipper holding time (Mar)
	days
	
	
	

	Off-site Shipper 1 holding time  (Jul)
	days
	
	
	

	Off-site Shipper 2 holding time (Jan)
	days
	
	
	

	Off-site Shipper 3 holding time    (Jan)
	days
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