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Corrective Action, Preventative Action (CAPA) Form


	SECTION A


	NCR Number
	Date reported
	Date of occurrence
	Description of non-conformance
	What is affected?
	Immediate Actions Taken
	Level of Risk

	
	
	
	
	
	
	


	SECTION B


	CAPA Number:
	

	CAPA Classification
	


	Investigation

	Investigation Start date:
	

	Record details of investigation in this section, or attach meeting minutes to CAPA:



	List all attachments to CAPA:
Label all attachments as Section B
	· 

	Investigation End Date:
	

	Root Cause of non-conformance:
	


	SECTION C


	Corrective Action Taken

	Record details of corrective action taken in this section, or attach meeting minutes to CAPA:



	List all attachments to CAPA:

Label all attachments as Section C
	· 

	Corrective Actions authorised by:
	Name
	Date
	Signature

	
	
	
	


	Preventative Action Taken

	Record details of preventative action taken in this section, or attach meeting minutes to CAPA:



	List all attachments to CAPA:

Label all attachments as Section C
	· 

	Preventative Actions authorised by:
	Name
	Date
	Signature

	
	
	
	


	SECTION D

(Quality use only)


	Quality Review

	Record details of Quality review, including date of review, and any comments relevant to actions taken:




	CAPA Due Date
	Date CAPA closed
	If CAPA closed after due date, document reason

	
	
	


	Closure of CAPA authorised by (Name): 
	Signature:
	Date:

	
	
	


	DCN: 


	Version:
	Date Effective:
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