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personnel summary

	Name:
	
	Position:
	

	Payroll Number:
	
	Start Date:
	


Training Form Records

	Training Form
	Dates records were authorised

	(Insert competencies achieved)e.g.
	
	
	
	

	Induction Training FORM87
	
	
	
	

	Facility Training FORM88
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Competencies

	Competency
	Date 
	Competency
	Date 

	(Insert competencies achieved)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Job Roles

	Role
	Date Commenced

	Internal Auditor
	

	Courier
	

	Area Warden
	

	Safety & Health Representative
	

	Senior First Aider 
	


Updated

	Signature:
	
	
	
	
	

	Date:
	
	
	
	
	


Author: (Insert author’s name)
Revision: (Insert revision number) 

Owner: (Insert document owner’s name)
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Active Date: (Insert active date)

