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	Parent procedure: Insert relevant SOP No.
	


	Department:
	Equipment:

	Date put into service:
	Approved service agent (including contact name and phone number where possible):



	Serial or ID or Asset Number:
	Service Information & Frequency (if required):


	Date
	Details of Maintenance/Service/Error/Problem*
	Initials
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


* Maintenance/Service details include scheduled and unscheduled maintenance and calibration checks requiring either a client or external service provider calibration label. Error/Problem details include noted or reported issues with the equipment and any repairs and troubleshooting performed.
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