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Pest Control


1 Purpose
The purpose of this SOP is to outline the procedures employed by the facility for the monitoring, prevention and control of pests.

2 Responsibilities

	Position
	Responsibilities

	Quality Officer
	Schedule and arrange Pest Control via the hospital / institution. 

	Quality Manager 
	Provide feedback to the hospital /institution on the service provided

	All staff
	Report any pest sightings or damage that may be pest-related 



3 Equipment & Supplies

N/A
4 References
Insert list of referenced documents here

5 Procedure

5.1 Facility construction
5.1.1 All areas used for the manufacture of human therapeutics and the storage of goods and documentation are constructed and maintained so as to minimise the entry of vermin and pests. Ensure that any new facilities, facility extensions and /or modifications are assessed for pest control requirements prior to construction.
5.2 Prevention 

5.2.1 All users of the facility should integrate pest management steps when receipting and managing materials. This can be achieved by:

a) Using reputable supplies for all deliveries;
b) Check all deliveries before they enter the storage rooms and cleanrooms;
c) Refuse and reject shipments that have sign of pest infestation;
d) Keep all exterior openings closed tightly.

5.2.2 All users should maintain good housekeeping including:

a) Dispose of garbage/waste quickly and correctly.  Refer to the Waste Management SOP;
b) Keep bins clean in all areas;
c) Clean up spills immediately;
d) Wash, rinse and sanitize bins regularly;
e) Use FIFO (first in first out) inventory rotation, so unidentified pests cannot settle in and breed;
f) Perform regular cleaning of storage and office areas.
5.3 Performing pest control

Pest Control Service Provider
5.3.1 Apply baiting material (gel or spray) to the required rooms. 
5.3.2 Do not use sprays or gels in the production areas (cleanrooms). 
5.3.3 Do not use sprays on materials or documents.  Particular care must be taken to avoid spaying of any production material.
5.4 Reporting pest sightings

All Staff
5.4.1 Report any pest sightings or damage that may be pest-related to the Production Manager 

Production Managers

5.4.2 Complete any hospital / institutional forms required for completion of the work e.g. Request for Work.
5.4.3 Contact the relevant Hospital / Institution department / contact.

6 Changes to previous version

New document
7 Appendices 

Appendix 1 – Facilities [ insert facility diagrams below] 
8 End of document
SOP-xxx-yyy Version:
Active:
       

 

      Page 1 of  2
Documents not printed on controlled paper are valid for the print date only
                        Author:
Updated Sept 2019


