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DONOR REGISTRY record checklist

	product labels






PN:

Affix Labels



	DONOR REGISTRY PAPERWORK RECEIPT
	Date
	Sign

	Prescription for HPC Collection 
	
	

	Donor work-up request (Donor Registry)
	
	

	Verification of HPC Prescription (other registry/centre)
	
	

	Tracking Sheet (DC:060)
	
	

	Donor Infectious Disease Markers and Health Information
	
	

	Donor Clearance at Workup
	
	

	Collection Plan for HPC or Other Products
	
	

	Courier Details and Itinerary
	
	

	Notification of Shipment of Human Bone Marrow Blood Cells (optional)
	
	

	Product and Collection Report of HPC for Transplantation
	
	

	Permit to Export from Australia (for international centres)
	
	

	
	
	

	
	
	

	PRODUCT RECEIPT
	
	

	Receipt FORM50 completed
	
	

	Recorded in Product Receipt & Processing Inventory 
	
	

	processing
	
	

	Initial microbial contamination test samples sent
	
	

	Haemopoietic Evaluation Form FORM92 completed
	
	

	product Test results
	
	

	Flow cytometry results received
	
	

	Microbial contamination test results received
	
	

	Release & distribution
	
	

	Release FORM47 completed. Release authorised
	
	

	Documents provided to courier:

· Completed Donor Registry Product and Collection Report of Human HPC for Transplantation Form. 
· Other as appropriate
	
	

	Distribution FORM48 completed
	
	

	Label Reconciliation FORM58 completed
	
	

	Copy of Donor Registry Product and Collection Report of Human HPC for Transplantation provided to: 
∙ Donor Registry (Insert contact name) Fax(Insert fax)




∙ (Insert further contact details)
	
	

	Excel spreadsheet updated ((Insert network file path)
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