
APPENDIX 1.
Example of Cover Letter for HREC Submission


<Date>
<Chairpersons Name>
<Ethics Committee Name & Address>



Dear <Chairpersons Name>

Re: 	Protocol Number: 	
	Protocol Title: 	

Please find enclosed the listed items as required for your consideration during the meeting of the [Name of Committee] on [Date of Meeting].  


	Document
	Version Number
	Date
	Number of Copies

	Examples:
	
	
	

	Human Ethics Application Checklist
	
	
	

	Clinical Trial Protocol 
	
	
	

	Subject Information and Consent Form 
	
	
	

	Trial Advertisement 
	
	
	

	Investigator Brochure 
	
	
	

	Indemnity Form#
	
	
	

	CTN Form#
	
	
	

	Contract or Clinical Trial Agreement#
	
	
	




#Please note that these documents require the signature of the chairperson of the ethics committee and/or a duly authorised representative of the authority.  

Any queries should be addressed to me as Investigator for the above mentioned protocol. Would you also please acknowledge receipt of the documents listed above?

Yours sincerely,



[Name of Investigator]
[bookmark: _GoBack]
GCP1-004-Appendix 1
GCP1-004: HREC Submission and Approval Process for Clinical Trials Conducted in Australia, Version 1.0 Updated October 2019
GCP1-004: HREC Submission and Approval Process for Clinical Trials Conducted in Australia, Version 1.0
